

[image: A close up of a logo

Description automatically generated]   	[image: ]
Setting Up a New Business Entity
[bookmark: Text48]NOte this is a fillable form.  Use the tab key to move forward or place your cursor directly in the section box.     
Choosing Your Business Entity and Naming Your Business
	Business Entity
	Comments or Questions

	|_|  Sole Proprietorship
|_|  General Partnership
|_|  LLC – Single Member
[bookmark: Check4]|_|   LLC – Multiple Member
[bookmark: Check5]|_|  PLLC
[bookmark: Check6]|_|  S-Corp
[bookmark: Check7][bookmark: Text25]|_| Other:       
	[bookmark: Text26]     

	[bookmark: Text49]     
	[bookmark: Text50]     



	BUsiness Names
	Notes

	The legal name of my business is:
[bookmark: Text35]     

	[bookmark: Text27]     

	I will also get these public names (Trade Names and/ or DBAs)
[bookmark: Text53]     
	[bookmark: Text54]     



REgistration and Licensing
	Action
	Notes

	|_| I have registered my Entity Name
	[bookmark: Text33]     

	|_| I have registered my DBA names
	[bookmark: Text56]     

	|_| I will apply for a Federal Trademark
	[bookmark: Text57]     



	Federal TAx Id
	Notes

	|_| I have applied for a Federal Tax ID (EIN) number

My EIN number is:       
	     



	I Have Applied for These Business LIcenses
	Notes

	|_|       
	     

	|_|       
	     

	|_|       
	     

	|_|       
	     

	|_|       
	     

	|_|       
	[bookmark: Text58]     

	OTHER:
     
	[bookmark: Text59]     



	OTHER FILINGS, TAXES AND CERTIFICATION REQTS
	Filing Deadlines / Due Dates

	|_|       
	     

	[bookmark: Text41]|_|       
	     

	|_|       
	     

	|_|       
	     

	|_|       
	     

	|_|       
	     

	|_|       
	     

	|_|       
	     

	|_|       
	[bookmark: Text60]     

	OTHER:
[bookmark: Text47]     
	[bookmark: Text61]     



Recordkeeping
	RECORDKEEPING
	Notes

	|_| I have set up a spreadsheet to keep track of my start-up costs
	     

	|_| I have a dedicated credit card to use for my business / business start-up costs
	[bookmark: Text55]     





Business Insurance Quote Questionnaire
	Commercial Insurance Needs 
	WhyNeeded / Comments

	[bookmark: Check16]|_| General Liability  
	[bookmark: Text62]     

	[bookmark: Check17]|_| Professional Liability
	[bookmark: Text63]     

	|_| Commercial Auto 
	[bookmark: Text64]     

	|_| Hired and Non-Owned Auto (HNOA)
	[bookmark: Text65]     

	|_| Employment Practices Liability  
	[bookmark: Text66]     

	|_| Data breach/cyber security insurance
	[bookmark: Text67]     

	|_| Employee dishonesty 
	[bookmark: Text68]     

	|_| Business Interruption 
	[bookmark: Text69]     

	|_| Liquor Liability
	[bookmark: Text70]     

	|_| Inland marine
	     

	|_| Property in transit
	     

	|_| Property of others
	     

	|_| Business Interruption
	     

	[bookmark: Check18]|_| Commercial Crime
	     

	[bookmark: Check19]|_| Contractors insurance
	     

	[bookmark: Check20]|_| Workman’s Compensation
	     



	Home Office Insurance Needs
	Issues / Valuation  

	|_| I have customers that visit my home or private property.  
	     

	|_| I have employees that work at my home or private property.  
	     

	|_| I have business equipment located at my home or private property.  
	     

	|_| I have business inventory located at my home or private property.  
	     

	[bookmark: Check21]|_| I use my personally owned vehicle for business.
	     



	Three potential Commercial Insurance Brokers  

	1.      

	2. [bookmark: Text45]     

	3.      
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