
START-UP SEQUENCE

1.  Confirm that the name you intend to use for your corporation is still available for use in Florida.  Visit www.sunbiz.org and search list of names of existing entities.

2.  If a website presence is crucial to your business, check availability of corporate name for use as a domain name.  It is recommended that your web id be basically the same as the corporate name unless you plan to use a "fictitious name" in which case you would want to make sure that there are no existing users of the same or similar fictitious name that you might be confused for .

3.  Once set on a name, file Articles of Incorporation with the State of Florida.  This can be done online at www.sunbiz.org, click on "electronic filing" and then on "file new Florida for profit corporation".  You can also use a filing service such as Empire or others that charge a reasonable amount (approx $35-50 I think) in addition to the state fee ($70).  Request that a "certified copy" of the articles be returned to you.($ extra).  Not a good idea to file at the very end of a year if you can avoid it—you will incur an “annual fee” right Jan 1after you file

4.  Order a corporate kit once the acceptance and filing of your articles are confirmed.  Sources can be found on line.  Includes preprinted (fill in the blank) minutes, printed stock certificates and a corporate impression seal--it doesn't have to be fancy. (EST. $50+/-)

5.  Request Federal Employer Identification Number (FEIN) (SS-4)(FREE).  This can be done online, 

                            http://www.irs.gov/businesses/small/article/0,,id=102767,00.html

6.  If you have decided on an S-Corp business structure, file Form 2553, Subchapter S Election with the IRS(Free)(Instructions can be confusing). A “C” corp is what is assumed by IRS unless you timely file this “election”.  Other than this form and appropriate corporate minutes you do not need any different forms to request Subchapter S status.  Please note required filing deadlines.

                               http://www.irs.gov/instructions/i2553/ch01.html#d0e194

7.  Register Fictitious Name if necessary. (Approximately $100+/_)

                          https://efile.sunbiz.org/ficregintro.html

8.  Open corporate bank account, Will need proof of filing, copy of certified articles and seal and FEIN.  Bank should provide you with copy of resolution or you will find one in pre-printed forms included in corporate kit.

9.  Apply for "occupational license" sometimes referred to as a “business tax” in the jurisdiction(s) in which you will be located-- in city or in county. Some jurisdictions do not require that a business have an occupational license.  Review limitations on home based businesses in the appropriate jurisdiction before filing.

10. Apply for Sales Tax Certificate from the Dept of Revenue.(Free)  Online  

                             http://dor.myflorida.com/dor/taxes/registration.html

