BUSINESS STARTUP CHECKLIST
A list of City, County, State and other agencies to contact.  Note that much of this list 

applies primarily to Sole Proprietorships in the area around Kalamazoo, Michigan.

Choose a Name for your Company - your first marketing decision.  Then, register the name with the County Clerk on a  “Doing Business As" Name (DBA) form, 269-383-8840, Kalamazoo County Building, 201 W. Kalamazoo Ave.  Cost is $10.00.  This registers and protects the business name for 5 years (automatically renewable) in the county in which the business is located.
City Licenses and/or Regulations which might pertain to your business should be checked at  616-337-8792, 241 W. South St.  Or, contact Clerk in city in which business will be located.
Michigan Sales Tax and Single Business Tax.  Grand Rapids Regional Office 269-356-0300, Fax 517-241-8730, web site:  www.treasury.mi.us.  Get retail business sales tax application forms and information, State license applications and regulations.  Call 800-367-6263 for forms.  Cost is $1.00.  Call 517-373-8030 for detailed information.  
Note:  Contact the Department of Revenue in each state where retail sales are made regarding the collection of their state taxes.  For more information call 800-487-7000.

Internal Revenue Service for a Tax I.D. Number (no charge; essential if you have employees but not necessary otherwise.)  Fax 859-292-5760,  Social Security Deductions, Corporate, Income and Excise Tax information and forms - call 606-292-5467, 606-292-5472, or 800-829-1040 toll-free, between 10 a.m. and 4 p.m. each day.  Call 800-829-1040 for info on Small Business Tax Education Program.
Unemployment Insurance Contributions,  269-349-9621, Fax 616-349-6687, 800-638-3995, 269-383-2536, Mon, Tue, Wed & Fri - 8 am to 5 pm, Thur 9-5.  With one or more employees for 20 weeks or more, including part-time, or annual payroll of $1,000 or more, register with MESC to get an employer ID number and determine unemployment insurance contributions.
Workmen's Compensation Insurance.  Needed if even one employee works one minute! Essential if one or more full-time or 3 part-time employees, contact Workman's Compensation Commission, 269-337-3630, 4203 W. Main, Kalamazoo, to determine how it applies to your business.  Call 517-322-1195 in Lansing, for cost information and how to shop for it.
Michigan Department of Commerce for general information packages (how to) and a clearing house for licenses  For less than 20 employees:  Startup Business Hotline:  517-373-9808, can send packet on how to start a business; clearinghouse for licenses, NEWBIZ database, tax applications, etc.  20 or more employees:  Michigan Jobs Commission:  517-373- 9808, Lansing.  Have information on all kinds of business problems with State government in Michigan, etc.
If you do not have an attorney to set up partnership or corporate structures, etc., contact the Michigan Bar Association Attorney Referral Service or call the Kalamazoo Public Library for their attorney service. local and other lawyers referral service for attorney selection - 800-968-0738, $20. fee for 1/2 hour consultation

Subchapter S Corporations:  Contact the State Corporation Division, 517-241-6400.  IRS Tax Status 800-829-1040.
